Your Name, S.I.Kom	                                                        CURRICULUM VITAE
0812 3456 7890                                                                                                     (RESUME)
yourname@email.com



	Personal Details
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Name	:	Nama Lengkap (tanpa title)
Gender	:	Male / Female
Date of Birth	:	Jakarta, February 24th 19??
Religion	:	Islam
Marital Status	:	Single
Height - Weight	:	168 cm – 60 kg
	Contact Details



Home Address	:	Mahoni Street IV Block. C No. 808 - East Bekasi 17113
Email Address	:	yourname@email.com
Contact Numbers	:	Mobile	:	0812 3456 7890  or  0856 7890 1234
		Home	:	(021) 987 6543
	Career Objective



I am looking for a job in public relations, broadcasting, advertising, protocol, training, customer relations, human resources. I am a hard worker, creative, disciplined, responsible, entrepreneurial leadership and have high integrity. I am able to provide the best solution in the works.
Note : Sesuaikan bagian ini dgn jurusan pendidikan kamu, googling “Objektif Pekerjaan Jurusan ......”
	Formal Education



June 2007 - October 2010
Institute	:	Pasundan University - Bandung
Qualification	:	Bachelor’s Degree / Diploma
Major	:	Communication
Field of Study	:	Public Relations
Graduation Date	:	October 18 th 2010
CGPA	:	3.62 (scale 4.00)
Yudisium	:	Cum Laude / Sangat Memuaskan / Memuaskan (pilih) 

	Non-Formal Educations



1. Public Speaking Training - Forum Kehumasan Indonesia - Bandung 2010
2. Seminar ‘Effective Marketing Public Relations’ - Bandung 2009
3. ESQ English ‘Art for Tommorow’ - Pasundan University - Bandung 2009
4. English Course in English First (EF) - Bandung 2008
	Skills and Languages



Computers	: 	Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Data Entry, Email, Internet, Website, Blog, Adobe Photoshop, Corel Draw.
Others	:	Promotion, Public Relations, Concept, Protocol, Strategic Planning, Training, Design, Cinematography, Photography, Creative, Script Writer, Copywriting.
Languages	: 	Indonesia (active) dan English (spoken = 8 ; written = 8).
	Work Experience



1. PERUM PERUMNAS (Perusahaan Umum Pembangunan Perumahan Nasional)
State-owned company engaged in building residential properties.
Location	:	Wisma Perumnas - Head Office, St. D.I Pandjaitan Kav. 11. Jakarta
Period	:	June 2009 - Present
Position	:	Employees in the Public Relations and Protocol Dept.		

Job Description:
· Creating a Press Release Perumnas official events with clients
· Prepare material for the press conference with the media
· Serving consumer complaints against the company
· Recapitulate the cost of bidding for the event sponsorship cooperation activities organized by Perumnas.

							          

Regards,
						    Your Real Name, S.I.Kom
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